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1. 

2. 

This Schedule supercedes Schedule #0780, dated October, 

Agricultural and woodland preservation - executed 
agreements between county and/or state and property 
owners for agricultural and woodland districts 
and easements. 

Minutes of meetings of county agricultural 
preservation board and state agricultural foundation; 
correspondence. 

Maps, a e r i a l photographs - a e r i a l photos 
1952, 1961, 1962, 1963,1970, 1977, 1978, 
1980, 198 A, 1988,'and comprehensive zoning maps. 

Watershed Program: 

A. Program development, g o a l s , o b j e c t i v e s 
background m a t e r i a l s . 

B. Completed watershed s tud ies and plans 
not adopted, but u t i l i z e d as p o l i c y . 

1996. 

Retain permanently. 
Transfer to State 
Archives periodically. 

Retain permanently; 
transfer to State 
Archives pe r i od i c a l l y ! 

Retain permanently; 
t r ans f e r to State 
Archives pe r i od i c a l l y ! 

Retain r epo r t s 
permanently; 
t r ans f e r to State 
A r c h i v e s - p e r i o d i c a l l 
Retain background 
mate r i a l s for f i v e 
( 5 ) y ea r s , then 
des t roy . 

Retain s tud ie s 
permanently; t rans fe 
to State Archives 
p e r i o d i c a l l y . . Retain 
background 
information ten (10 ) 
yea r s , then des t roy . 
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C. Request for p r o p o s a l s , technica l 
p roposa l s , c o n t r a c t s , correspondence. 

D. Water q u a l i t y monitoring data and l ab 
ana lyses ; C i t i z e n s ' instream and 
estuar ine data and lab ana lyses and 
r epor t s . 

Retain f i v e ( 5 ) 
years , then de s t roy . 

FCA/Tree Bi l l and Critical Area reforestation 
programs - reforestation plans, agreements, 
securities and correspondence. 

H i s to r i c and a r c h a e o l o g i c a l s i t e eva lua t i ons 
background and f i n a l r e p o r t s . 

Coasta l Zone Grant Administ rat ion - grant 
a p p l i c a t i o n s , p ro j e c t s tatus reports and 
invoices and r e p o r t s . 

Environmental and waterway commissions- ' 
membership, correspondence, c on t r ac t s , 
spec i a l s tudies and minutes. 

Retain reports 
permanently; transfer ] 
to State Achives 
p e r i o d i c a l l y . Purge 
backup f i l e s annually] 
destroy a l l mate r i a l 
no longer needed 
for current bus iness 

Retain plans, agreements, 
securities and corres
pondence for five (5) 
years following security 
release. Then destroy. 

Retain repor t s 
permanently , 
t r ans f e r to State . 
Archives p e r i o d i c a l l y 
Retain backup ten 
(10 ) yea r s , then 
des t roy . 

Retain f i v e ( 5 ) 
years f o l l ow ing 
completion and 
acceptance of audit , 
then de s t roy . 

Retain permanently; 
t r ans f e r to State 
Archives p e r i o d i c a l l 
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Environmental Work A c t i v i t i e s : 
A. Program and p ro j ec t development, 

correspondence, r e p o r t s . 

B. Adopted/implemented p l ans , s tud ies 
and r e p o r t s . 

Emergent grass a p p l i c a t i o n s , s i t e ana l y s i s 
and correspondence r e l a t e d to shore l ine 
grass p l an t i ng s . 

Retain e i ght ( 8 ) 
years f o l l ow ing 
project/program" 
complet ion, then 
des t roy . 

Retain permanently ; 
t r ans f e r to State 
Archives p e r i o d i c a l ! ; 

Retain e i gh t ( 8 ) 
y ea r s , then de s t roy . 
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